Quick Guide
For Medical Occurrence Reporting
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mandatory fields
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Note

Mandatory fields have red asterisks

Use this screen to
enter information
about
medications
involved. Each
medication must
be entered
individually. To
add a medication:

| 5 Mo Medscation(s) involved - Micrasoft Intemet Cicplorer
F‘E Edt  Vew Favorites ‘“’ el

b

Ix

a3

mrsmaR ] G i
Mass. =

Health and Human Services

HCR | IM | Death Reporting | MCI | Investigations | Reports
Event |)=r I—nl‘ry | k m ta, d ncrxr. | R pOH'F h:nsmn | Filing Process Mqge. | Raview Proceas:

Search

individual Information Area Office: Central Middlesex
[ tventvater | Primary tventNoture WOk |

3=

Event Information Event ID: 647

lved
Route:

Go To; [Medcatan(s) Invol

Name of Medication as Ordered: / : Frequency/Time:
FET
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2) Search for Medication as Given:~
Medication by =
generic name
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Continue at
bottom of screen.

Note

Save Button —Saves data on the screen if all mandatory fields are
filled out.

Reset Button — Clears fields if a Save has not been performed.
Otherwise, sets fields to their last saved value.

Save and Continue — Performs a save and continues to next page if
successful. If not, error message appears on top of page.

User is redirected
to this screen
after Add is
clicked. User
enters text (first
few letters of
medication name)
into the
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Note

If medication is not found, tr

generic name
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User enters all
mandatory fields
on the screens

User clicks the
Finalize button.
Clicking the
Finalize button
will:
1) Send out alerts
2) Make the
document Read
Only
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Note

User may not have authorization to finalize report. If not authorized
to finalize, user will see/click on “Save.”

Staff Person’s Name is not viewable by anyone outside of the Filing
Agency.

updated 02.16.2007
Page 3 0of 3




